
Graphic Design 101



Serif  vs. Sans Serif
For projects involving lengthy 

text, such as books, newspapers, 

and most magazines, serif 

typefaces are the most 

commonly used typestyle.

For other shorter text settings – 

such as captions, credits, column 

headings, as well as text in 

charts and graphs – a sans serif 

typeface can be a good choice.



Typeface vs. Font
“Typeface” is a design term used 

when referring to a set of fonts in 

the same “font family.”

 Example: Helvetica is a typeface

“Font” is a particular size, weight, 

and style of a typeface.

 Example: Helvetica Bold and   

 Helvetica Light Oblique are fonts.



Kerning
Kerning is the modification of the 

space between two letters. By 

customizing the spacing between 

two letters, you’ll be able to 

increase readability.



Tracking
Tracking is modification of spacing 

throughout an entire word. 

Typically, you’d want to apply 

tracking in small increments to 

avoid causing readability issues.



Leading adjusts how text is 

vertically spaced. Increasing 

leading is often used to help 

improve legibility. 

You can choose to increase 

your leading, creating more 

space between the baselines, 

or decrease your leading, 

which pushes your lines of 

text closer together.

Leading



Visual Hierarchy

Hierarchy Hierarchy is the arrangement and 

design of elements in order to 

visually signal importance.

You can use different weights 

(bold, regular, light), styles (italic), 

and sizes to create a sense of order 

within your text. Not only does this 

help create a legible flow, but it 

helps the reader see what the most 

important points are.

ORDER INFORMATION BASED ON IMPORTANCE

“In the context of graphic design. Hierarchy refers to the 
ordering of pictorial and typographic information sets so 
that the viewer can quickly gain an understanding of their 
relative importance.”



Legibility
The legibility or readability of your 

message will make the experience 

easier and more enjoyable for your 

reader. The last thing you want is 

for your message to get lost or left 

behind due to a lack of readability.



All caps are hard for people to 

read because there is no shape 

to them.

All caps takes up more space, 

forcing you to use a smaller 

font to put the same amount of 

information.

Mixed-case sentences have 

redundant shape coding that 

makes them easier to read.

Avoid All Caps
All caps are hard for people to 

read because there is no shape 

to them.

All caps takes up more space, 

forcing you to use a smaller 

font to put the same amount of 

information.

Mixed-case sentences have 

redundant shape coding that 

makes them easier to read.

CAPITALIZING FULL PARAGRAPHS IS BAD. WHY DO YOU 

STILL HAVE CAPS LOCK ENABLED ANYWAY. REMAP 

THAT TO CONTROL OR SOMETHING. IT’S BETTER FOR 

CODING. THIS IS EVEN HARDER TO READ WHEN IT’S 
BOLDED. ARE YOU HAVING FUN READING THIS? ARE 
YOU HAVING FUN YET?

ALL CAPS



Principles of Design



Negative Space
Negative space when used 

strategically can help boost 

your design’s clarity and 

overall look by balancing out 

the more complicated and 

busy parts of your composition 

with space that helps your 

design to breathe.



Margins
The space around the edge of a 

page. By increasing or decreasing 

the size of your page’s margins, 

you can create a more calming or 

a more tense design respectively.

Negative space and margins are 

closely related.



Repetition
Repeat visual elements of the 

design throughout the piece. 

You can repeat color, shape, 

texture, spatial relationships, line 

thicknesses, sizes, etc.  

This helps develop the organization 

and strengthens the unity.



Resolution
The amount of detail an image has. 

Generally speaking, the higher your 

resolution, the better your images 

appear, and the more detail is 

rendered. Whereas lower resolution 

images or graphic tend to appear 

blurry, pixelated or muddy.



Alignment
Nothing should be placed on the 

page arbitrarily.

Every element should have some 

visual connection with another 

element on the page.

This creates a clean, sophisticated 

look and feel.



Rule of Thirds
The rule of thirds is a simple 

technique where designers divide 

their designs up into three rows 

and three columns, and at the 

points where the vertical and 

horizontal lines meet is where 

your focal points should be.



Thank you!


